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University Settlement, Adult Literacy Program, 175 Eldridge Street, NY, NY 10002, 212-533-6306 

1. 91% Attendance is mandatory over the course of the year.  

2. You must speak English in class at all times. 

3. If you must miss class because you or your child gets sick, or if there is a family 

emergency, you need to call or text us to let us know. Our telephone number is (929) 314-

2838. When you call or text or leave voice mail in English, say your name, class level, the reason 

for your absence and when you will return to class. It is the student’s responsibility to call the 

program. Please schedule doctor’s appointments before or after your class! 

4. All students are required to have voice mail set up on their phones, so learn how to 

use it and respond to our calls.  

5. If you have to cancel class, you must let us know. Please call us at (929) 314-2838.  

6. Save our number (929) 314-2838 on your phone! 

7. Save your vacation or holiday trips for the summer!!! 

8. Late is late! If you are not in the classroom when the teacher begins class, you are late – 

even if it’s just one minute! Students must come to class on time and study for the full 2.5 

hours. Students need to tell their teacher when they need to leave early. 

9. If you get a new job, congratulations! Please call us at (929) 314-2838 and share this 

information with us because this helps our program.  

10. When class begins, you must be sitting down at your device with your camera  and 

microphone on and be wearing earphones. You must participate in class and be paying 

attention the whole time. You cannot be out shopping for food or be busy doing other things 

while you’re having class. And please don’t drive while you’re in class!  

11. Students will have a little homework every day, and everyone will be expected to 

finish it - no matter how busy you are!  

12.  When you enter Zoom, you must use your real first name and last name so we can 

take attendance accurately. 

13.  If you and a family member are in the same class, you must use separate devices! You 

cannot share a device because each of you will need to type answers to questions  and submit 

assignments separately and because both of your names need to be on the attendance report.    

14. Learning English requires that you practice English outside of the classroom. If you 

are not going to make an effort to use the language outside of class, you will not improve. Please 

find someone to practice speaking English with and also read things in your free time in English.  


